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Moving a Proof to a Project

Published on 01/27/2022

Moving a Proof to a Project

If you have a proof that you would like to associate with a project or moved to a different project, you
can do so from the actions menu in list views or the proof details modal.

In list views, select the actions menu to the right of your proof and choose Move to Project.

My Proofs
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+/ True Soap email blast
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Move to Project

Duplicate Move to Project
Archive

Delete

From the proof details modal, select the actions menu on the top right corner and choose Move to

Project.

True Soap email blast

OVERVIEW  FILES  TIME

Your proof has been approved
The route completed on March 16th at 2:49 pm
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Start New Timer

l Move to Project

Duplicate « Move to Project

Archive
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Delete

Add Assignment

Description

Email blast to promote all True Soap scents

Assignments

Add Time Entry

Start New Timer

Members
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Search for the project you would like the proof to be moved to and click to select.

2 To Do v n x

Move to Project x

- a
Spring Sunflower Social Ad -
M True Soap Email Blast @ -

If the project contains work groups, you'll be prompted to select a work group to move your proof
under. Select from the dropdown menu and click Save when complete.

2 To Do w e X

Select Work Group x

Work Group

Creative W

m Social Team Tasks

Close Project

‘ o Any Specialties* assigned to the proof will be assigned to the destination project.

Removing a Proof from a Project

Remove a proof from a project to make the existing proof stand alone.

Similarly to the steps above, you can remove from a project using the actions menu in list views or the
proof details page. Select the actions menu of your choice and click the option to Remove from
Project.
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@ To Do v . X

Start New Timer
Move to Project

Remove from Project

Add Remove from Project ‘

Duplicate

Archive

I Delete

Select Remove This Proof to confirm.

Remove Proof? x

Are you sure you want to remove the
proof True Scap email blast frem the
project Spring Sunflower Social Ad?

This will disassociate the proof from the
project, as well as remove the
dependencies set on the preof, but you
can choose to relink them if necessary.

Remove This Proof %

o Any Specialties* assigned to the task will be removed.

*Available only to Business & Enterprise customers

© 2019 inMotionNow, Inc. - All Rights Reserved



