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New Features

Requests

Empower stakeholders to provide the info you need to successfully kick off projects with Requests
(https://lytho.knowledgeowl.com/help/requests). In addition to customizing request forms, your team can
collaborate with the requester to agree upon the essentials before approving the request and
beginning project work. Your team can easily view the original request as they work, and collaboration
extends throughout the life of the project to ensure work is completed and delivered exactly as

Requests Summer Promotion
My Requests ) Request
All Requests
Progress
Created Submitted Appraved
— o
May 29 May 29

Request Information

Campaign Management

truesoap.com/summer

From
True Soap Rewards

Subject Line

Stay sunshine-y cleant

Alternate Subject Line

Pre-Header Text

Audience
TrueSoap Rewards Members

Send Date
June 18, 2018

Body

Please provide a relevant copy for the email body.

Final Asset Delivery

Whatis the call to action for the email? Please provide any relevant URL(s).

Complete

6 -

OVERVIEW

Requester Name
@ emivy sanchez

Request Form

Email Campaign

COMMENTS  ACTIVITY

a .

) Christy Drucker
Emily Sanchez | don't see the summer
promotional copy attached. Da you mind
sending that our way? Thanks!
Reply:
@ Emiy sanchez
Christy Drucker Oops, I've added it in!

Reply,

No more emails! Once a request is complete, you can easily send the final files and a custom
directly to the requester. This enables you to keep all of your important conversations within inMotion.
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Requests Summer Promotion
My Requests B Rreauest &1 -
All Requests

OVERVIEW

& eriy senche:

Request Complete

Request Form
Completed by Christy Drucker on June 14th at 11:47 am

Email Gampaign
Associated Work

HTMLis attached! [5) summer Promotion - Email

Download final files:
SummerPromotion VFinal.zip COMMENTS  ACTIVITY
o

Request Information P

@ Christy Drucker
Campaign Management

Emily Sanchez | don't see the summer
Whatis the call to action for the email? Please provide any relevant URL(s). propationalicopyjti SieciDalolining

sending that our way? Thanks!
“ruesoap.com/summer

1o Reply
From iy Sanch
mily Sanchez

True Soap Rewards o=

Christy Drucker Oops, I've added it in!
Subject Line

Rept
Stay sunshine-y clean! Reply
Alternate Subject Line

Pre-Header Text

Audience

TrueSoap Rewards Members

Send Date

Improvements

e Your default time zone for inMotion email notifications is now automatically set based on your
browser's settings upon initial login. Team members can also update their personal time zones

within the Email Notifications section of Personal Settings.

ADDITIONAL PREFERENCES

Email Motifications Timezone
Set the timezone you want to receive email notifications in

Eastern Standard (UTC-5)

e Custom fields can now be edited.

Custom Fields Add Custom Field
Line of Business Close
Textbox

Field Name *

Line of Business I

Gancel ﬁ

Product Line
Textbox

Ck

m

¢ Role assignment on user creation has been made easier by adding a filtered list by role type.
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Create User *

First Name * Last Name *

Email Address *

Job Title

Role Type

) Team Member Stakeholder

Role *

J Select a role... ‘

Project Manager |l

Team Member I
Vendor

e Cancel Proof has now been moved to Proof Options in the Proof Details slideout.
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® Create and finalize half-page ad

nproject  Sunflower Campaign
Proof EjAdd Due Date
OVERVIEW  FILES

Info

Description

Add description...

Add Tag

Proof Details

Proof Subject

Sunflower half-page ad

Proof Assets

i truesoap-ad-horizontal.pdf

Proof

Open Proof

Add Version

Proof Options

Renotify Reviewers

Cancel Proof

7]

%
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