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Table Views

Published on 06/22/2022

Create more empowering views of Campaigns, Projects, Tasks, Proofs, and Requests. Table views provide a
comprehensive dashboard including the columns and filters you need to see all important information at a

glance.

Viewing by Table
Navigate to your desired workspace and clickList at the top of your view. SelectTable from the dropdown

menu.
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Customize your view by applying appropriateFilters and selecting desired Columns (i.e. team members,
tags, custom fields, etc.).
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Sort, resize, and reorder your data by dragging and dropping selected columns. Additionally, select data
(i.e. the name of your Projects, Tasks, Proofs or Requests) are hyperlinked to quickly and easily take you
directly to each individual item.
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Saving Table Views

When adding preferences to a view, select Save as New View in the top right corner to save these
preferences as a custom view that you can return to.
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Enter a name for your view and selectSave As New View.
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Create a new view from scratch by selecting+ Add View below MY VIEWS.
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Enter a name for your view and selectCreate View.
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Create Custom View X

View Name *

Overdue Projects

Add your desired filters and columns and be sure to selectSave to View to save your preferences.
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Save as New View
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Custom views can be shared using theshare custom view (https:/guide.lytho.com/help/shared-custom-views)
action.

Bulk Actions in Table Views

Take a look at our Bulk Actions (nttps//guide lytho.com/help/bulk-actions) page for available options and how to
guides!
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Have a friend who could benefit from Lytho? Refer them and get a $200 gift card!
(https://www.lytho.com/share-the-lytho-love/)
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